JAWAHARLAL NEHRU PORT AUTHORITY e

Special Economic Zone SAGARMALA

NOTICE INVITING APPLICATION
Jawaharlal Nehru Port Authority Special Economic Zone (JNPA SEZ) is inviting
application for the following vacancies on contract basis.
1. Deputy Chief Executive Officer (Full Time) 4. Manager —Project (Full Time)

2. Chief Fire Officer (Full Time) 5. HR Manager (Full Time)
3. Chief Manager — Finance (Full Time) 6. Chief Architect & Planner
(On Call/Part Time)

The application should be addressed to Chief Executive Officer, JNPA-SEZ, Udhyam
Bhawan, Navi Mumbai — 400707 and can be emailed at ceo-sez@jnport.gov.in or
inpsez@jnport.gov.in. The last date of submission of application alongwith the copies
of documents as stated above is 16-12-2025 till 5 PM (Submission of hard copy on
the above address is compulsory). For more details, please refer to the
advertisement available on the JNPA website https:\\inport.gov.in\ (click on career
link). The shortlisted candidate can be called for interview which shall be notify in due
course. For Jawaharlal Nehru Port Authority -

Special Economic Zone (JNPA SEZ)
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JAWAHARLAL NEHRU PORT AUTHORITY

SPECIAL ECONOMIC ZONE (JNPA SEZ)

Dated: 27/11/2025

Jawaharlal Nehru Port Authority- Special Economic Zone
invites applications for engagement of Individual
Consultants/ Industry Professionals /Retired officers/ Government / Semi

Govt. officers including Port fraternity Officers (in service / retired) as Adviser

purely on contract basis.

Hardcopy submission of the application is mandatory. Only E-mail
submission will not be considered.

1. Educational /Professional Qualification/Experience:

a. Post Name - Deputy Chief Executive Officer

Experience

At least 20 years of relevant experience,

With at least 5 years as Dy. Gen.Mgr. level or above officer in any Major
Port Authority/ Industrial cluster,

Having experience like regulatory aspects of electricity licensee,
Industrial

Planning authority, Contract management for various services to be
facilitated in industrial cluster.

Education
Qualification

B.E / MBA from a recognized university

b. Post Name - Manager - Project

Experience At least 25 years of relevant experience, preferably with contract
compliance and coordination.
Atleast 15 years as Dy. Mgr. or equivalent Port experience desirable,
especially project management, tender preparation, contract, execution,
etc.

Education B.E/ Diploma in Engineering or equivalent from a recognized university

Qualification
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c. Post Name- Chief Architect & Planner

Experience

At least 25 years’ experience in town planning out of which minimum
15 years at senior position.

Relevant experience in DCPR and planning, knowledge of MR&TP Act,
SEZ Act and other planning acts is desirable.

Exposure to Special Planning Authority entities of Govt/ Semi Govt/
recognized Private SEZ project will be preferred.

Knowledge of local language is desirable.

Education
Qualification

Graduate in Architecture/ B. Arch and Post Graduate in Town Planning/
Urban Planning/ City Planning from reputed institute. Member of
Institute of Town Planners, India (ITPI).

d. Post Name - Chief Fire Officer

Experience Minimum 5 years’ experience in port expert /State /Municipal /SPA
Fire Department as Chief Fire Officer.
Membership of the Institute of Fire Engineers (India) is desirable.
Education Degree in Fire Engineering from National Fire Service College, Nagpur,
Qualification or equivalent.

e. Post Name - HR Manager

Experience Minimum 5 years’ experience in HR specialist at reputed company.
Education MBA in HR from a recognized university.
Qualification

LLB/Legal background is desirable.

f. Post Name - Chief Manager - Finance

Experience

Minimum 5 years of post-qualification experience (2-3 years of
experience in SEZ / Port sector is desirable)

Hands-on experience in - GST (returns, audits, refund mechanism for
SEZ supplies), Income Tax compliance, Statutory audit & internal audit
processes, Costing, MIS, and financial reporting, Budget preparation,
Finalizations of Accounts, co-ordinate with Auditor's (CAG, Tax Auditor,
Internal Auditor, Tax Consultant etc).

Inventory control & reconciliation (for SEZ units)

Good understanding of IND-AS, accounting standards, and ERP systems
(SAP/Tally/etc.)

Education
Qualification

Qualified Chartered Accountant (CA) or Cost & Management Accountant
(CMA) from ICAI/ICMAL

Additional certifications in taxation, IND-AS, or GST, SAP (Desirable).
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Age Limit:

The maximum age limit for the above position is given below. Relaxable in
deserving cases.

Sr. No. Post Name Individual Retired
Consultants Port/ Govt.
officers/
employees
1 Deputy Chief Executive 65 Years 65 Years
Officer
2 Manager - Project 55 Years 65 Years
3 Chief Architect & Planner 65 Years 65 Years
4 Chief Fire Officer 60 years 65 years
5 HR-Manager 55 Years 65 Years
6 Chief Manager - Finance 55 Years 65 Years
Note:
(i) The crucial date for determining eligibility criteria viz., educational

(ii)

(iv)

(v)

qualification, experience, age etc. shall be as on 01/07/2025.

The experience of the candidates after acquiring the essential
qualifications shall only be reckoned.

Only eligible applicants who fulfill the criteria of essential
qualification, experience, age, etc. shall apply. Separate application
shall be submitted for each position in case the candidate wishes to
apply for more than one position.

The candidates should clearly indicate the percentage of marks in
the application form. If CGPA grading is mentioned in the mark
sheet, the candidate shall convert the said grading into accurate
percentage as per the criteria adopted by the respective
University/Institution.

Qualifications mentioned above should be from any of the
recognized Indian Universities duly approved by the UGC or any of
the recognized Indian Institutes or recognized International
Universities.

3. Roles and responsibilities for the above position:
Sr. Post Name Roles and responsibilities
No.

Deputy Chief | 1. Responsible for administrative, legal, financial issues in SEZ.

Executive

Officer

2. All services like water/ electricity/ security/ provide permission
& timely compliance at all statutory requirement.
3. Electricity distribution licensee related compliance, regular unit
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holder compliance review, overall SEZ operational- maintenance
coordination.

4. Serve as nodal point for coordination with Development
Commissioner (DC), UAC, Plot holders and state/central authorities.

Manager -
Project

1. Oversee and manage SEZ contracts for SEZ operations and
maintenance including engineering and procurement contracts,
ensuring legal and technical accuracy, and tracking deliverables and
obligations.

2. Coordinate across departments and with external stakeholders
such as contractors, consultants, and government bodies to facilitate
timely execution of works.

3. Conduct reviews, prepare MIS reports, and maintain clear
communication across all project stakeholders.

4. Strong knowledge of contract laws, negotiation, and multi-agency
coordination is desirable.

Chief
Architect &
Planner

1. Oversee the implementation of Development Control &
Promotion Regulations (DCPR) and ensure consistency in building
permission decisions.

2. Scrutiny of proposals, recommendation of proposal for approval.
3. Mentor planning, architecture, and urban design team within
JNPA SPA.

4. Updating of DCPR.

5. Review and approve architectural proposals for public buildings.
6. Provide technical advisory support to the CEO and governing
board on planning matters

Chief Fire
Officer

1. Must have familiarity with implementation of the National
Building Code and Maharashtra Fire Prevention and Fire Safety Act.
2. Ensure fire safety compliance across the SEZ.

3. Conduct inspections.

4. Provide training to mitigate fire risks and protect businesses and
personnel. Contract management, discrepancy, mock drills.

HR Manager

1. Personnel Management: Support recruitment, onboarding,
training, and performance monitoring.

Ensure adherence to HR policies, labor laws, and service rules.

2. Contract Management.

3. Local employment issues at SEZ.

Handle requests and representations from local
organizations/villages.

Ensure compliance with SEZ/local employment engagement
policies.

Act as liaison between management and local stakeholders to
resolve employment-related issues.

Chief
Manager -
Finance

1. Excellent analytical and problem-solving skills, to deliver
independently and work with team members.

2. Ability to draft replies to SEZ authority queries and statutory
notices.

3. Put up various proposal based on the requirements and in
alignment with the Port sector statutory provisions.

4. Strong communication and documentation skills.

5. Ability to work independently and manage deadlines.

6. Exposure to team handling (preferred).

7.SEZ compliances (monthly, quarterly, annual filings)

8. SEZ Online portal operations

9. Handling SOFTEX/BoA/SEZ Online approvals, Customs, bonded
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warehouse procedures.

10. Coordination with DC Office/SEZ authorities. All the activities as
and when assigned.

11. Willingness to coordinate with multiple departments (Finance,
Customs, Logistics, HR).

Consolidated Remuneration:

Considering the job profile and nature of expertise prescribed, a consolidated
remuneration and Transport Allowance per month as given below.
Applicable/Statutory taxes will be deductible.

Sr. Post Name Consolidated Transport
No. Remuneration allowance
(per Month) (per Month)
1 Deputy Chief Executive Rs.1,50,000/- Rs.30,000/-
Officer
2 Manager - Project Rs. 80,000/- Rs. 20,000/-
3 Chief  Architect & Rs. 10,000/- Per Day
Planner (Part Time)
4 Chief Fire Officer Rs. 1,00,000/- Rs. 25,000/-
5 HR - Manager Rs. 80,000/- Rs. 20,000/-
6 Chief Manager - Finance Rs. 1,00,000/- Rs. 25,000/-

Period of contractual engagement:
The 1.Deputy Chief Executive Officer, 2. Manager (Project), 3. Chief Architect &
Planner, 4. Chief Fire Officer, 5. HR — Manager, 6. Chief Manager - Finance will be

engaged purely on contractual basis for a period of two years extendable
at the discretion of Jawaharlal Nehru Port Authority — Special Economic
Zone (JNPA-SEZ). This is only a contractual assignment and Jawaharlal
Nehru Port Authority — Special Economic Zone (JNPA-SEZ) will not provide
for regularization or permanency etc.

The other terms and conditions of the contract are given at Annexure IV-A.

General instructions:

(1)

(i)

(iii)

Jawaharlal Nehru Port Authority - Special Economic Zone (JNPA-SEZ)
does not assume any responsibility for the candidates not being able to
submit their applications within the last date whatsoever.

Self- attested copies of documents/ certificates relating to Age/
Qualification etc. will have to be submitted along with the application
and candidates shall produce the original certificates(s) for verification
at the time of interview.

Candidates serving in Government/ Semi Government, Public Sector
Undertakings/ Autonomous Bodies will be required to submit “No
Objection Certificate” from their employer at the time of application,
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failing which their candidature may not be considered.

(iv)  Candidates who are selected are required to submit discharge letter/
relieving letter from their employer (Govt/ Semi Government Public
Sector/ Autonomous Bodies/ Private Sector) at the time of joining
Jawaharlal Nehru Port Authority - Special Economic Zone (JNPA-SEZ),
without which they will not be allowed to join.

(v) Engagement of selected candidates is subject to their being found
medically fit as per the requirements of the Jawaharlal Nehru Port
Authority - Special Economic Zone (JNPA-SEZ). Such engagement will
also be subject to the service and contract rules of the Jawaharlal Nehru
Port Authority - Special Economic Zone (JNPA-SEZ).

(vi)  Decisions of the Jawaharlal Nehru Port Authority - Special Economic Zone
(JNPA-SEZ) in all matters regarding eligibility, shortlisting and
engagement shall be final and binding on all candidates. No
representation or correspondence will be entertained by the Jawaharlal
Nehru Port Authority - Special Economic Zone (JNPA-SEZ) in this regard.

(vi) Any legal proceedings in respect of any matter of claim or dispute
arising out of this advertisement and/ or an application in response
thereto can be instituted only in Mumbai. Courts/ Tribunals/ Forums
at Mumbai only shall have sole and exclusive jurisdiction to try any
cause/ dispute.

(vii) No TA/DA will be paid for appearing in written examination/
interview, if called.

(ix)  Any update, corrigendum etc. of this advertisement will be displayed
in the Port’s website only. Hence, candidates are requested to keep
in regular watch on Port’s website, i.e., https://www.jnport.gov.in/
under ‘Careers> Vacancy> Advertisement’ menu.

(x) Changes if any in the recruitment process will be displayed in this Port’s
website and no separate communication will be made to the individual
applicant.

(xi) Canvassing in any form will disqualify the candidate and no
correspondence shall be entertained in this regard.

(xiij The Managementreserves the rights to cancel or make any changes in
the number of vacancies, alteration/additions/ deletions of any clause
in the Terms and Conditions for any of the position(s) in the recruitment
process, if need arises, without further notice and without assigning any
reasons thereof. The Jawaharlal Nehru Port Authority — Special Economic
Zone (JNPA-SEZ) also reserves the right to cancel the above recruitment
exercise at any stage of the process without assigning any reason
thereof.

(xiii) Application received in incomplete format or without relevant
documents in support of eligibility or mere submission of CV/ Resume
for the said position would not be considered for further recruitment
process. Also, application received after the due date will be liable to be
rejected.

(xiv) Conflict of interest:

On selection, the Consultant/ Advisor shall be expected to conduct
themselves in accordance with the rules and regulations of the JNPA

SEZ. He / She will be expected to demonstrate high moral character,
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integrity, secrecy of office and dedication to work while discharging
his/her duties. In case the services of the Consultant are not found
satisfactory or found in conflict with the interest of the JNPA SEZ,
his/her services can be terminated forthwith.

The Consultant/ Advisor engaged by JNPA SEZ shall in no case take up
any other assignment during the period of engagement. Further, the
Consultant/ Advisor in no case represent or give opinion or advice to
others in any matter which is adverse to the interest of JNPA SEZ nor
will he indulge in any activity outside the terms of the contractual
assignment.
(xv)  Confidential nature of documents and information:

On selection, Consultants / Advisors will be governed by the Official
Secrets Act, 1923, as amended from time to time and will not disclose
any information/data acquired by him during their engagement to any
unathorised persons(s) in the Department. Consultants / Advisors, shall
not except with the previous sanction of JNPA SEZ, or in the bona fide
discharge of his or her duties, publish a book or a compilation of articles
or participate in radio broadcast or contribute an article or write a letter
to any newspaper(s) or periodical either in his own name or
anonymously or pseudonymously in the name of any other person if
such book, article, broadcast or letter relates to subject matter pertains
to official business of JNPA SEZ.

The Consultant/ Advisor shall be bound to hand-over the entire set of

records of assignment to Jawaharlal Nehru Port Authority - Special

Economic Zone (JNPA-SEZ) before the expiry of the contract and

before the final payment is released by the Jawaharlal Nehru Port

Authority - Special Economic Zone (JNPA-SEZ).

(xvi) Termination of contractual engagement:

(a) The engagement of service can be terminated by the Jawaharlal
Nehru Port Authority — Special Economic Zone (JNPA-SEZ), without
assigning any reason, by giving him/her not less than one
month's prior notice in writing. In such case, no compensation or
payment for remaining period of contract will be paid by the
Jawaharlal Nehru Port Authority — Special Economic Zone (JNPA-
SEZ).

(b) He/ She may terminate the engagement of service with the Port,
without any cause, by giving not less than one month’s prior
notice during the subsistence of the contractual period.

(0 If at any time, the declaration given or information furnished by
the candidate is proved to be false or if the candidate is found to
have willfully suppressed any material information for securing
the job, he/she will be terminated forthwith without notice, apart
from any other action, as may be deemed fit by the JNPA SEZ.

(d) JNPA SEZ reserves the right to terminate his/her engagement
summarily without any notice period, if it has reasonable ground
to believe him/her guilty of misconduct or negligence, or have
committed any fundamental breach of contract or caused any
loss/damage to the Port and JNPA SEZ.

(xvii) The engagement of service can be terminated by the Jawaharlal Nehru

Port Authority - Special Economic Zone (JNPA-SEZ), if the
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Consultant/Advisor is unable to address the assigned work, quality of
the work is not to the satisfaction of the department/division, fails in
timely achievement of the assigned work, found lacking in honesty and
integrity and if any adverse report is received from the Police while
verification of antecedents.

(xiii) On the termination of his/her contractual service for reason,
whatsoever, he/she shall return to Jawaharlal Nehru Port Authority -
Special Economic Zone (JNPA-SEZ), all property, documents and
papers, both original and copies thereof, including soft copies, any
samples, literature, contracts, records, lists, drawings, blueprints,
letters, notes, data, etc, and Confidential Information etc., in his/her
possession.

(xiv) The candidates need to quote 2 reference persons related to their field
with their contact details.

How to apply:

Interested candidates may submit their application(s) in the prescribed
format (Application form) by:

(i) Downloading the application format (Annexure -IV-B) from
website https://www.jnport.gov.in/ ‘(Careers/ Jobs/ Advertisements)’
menu).

(i) Filling the application format with the required details and
declaration.

(i)  The filled in application form along with required documents for
determining eligibility is to be sent to the below mentioned address
before the last date of application ie. 16/12/2025 by
superscribing on the envelope as “Application for engagement of
Individual Consultants/ Industry Professionals /Retired officers/
Government / Semi Govt. officers including Port fraternity Officers (in
service / retired) as Adviser purely on contract basis”.

(communication address ofrespective department/ division)

(iv) The application should be addressed to Chief Executive Officer, JNPA SEZ,
Udhyam Bhavan, Sawarkhar, Uran, Navi Mumbai: 400707 and can be emailed
at jnpsez@jnport.gov.in or ceo-sez@jnport.gov.in

v) Merely submitting Resume/ CVs and incomplete application will
liable to be rejected.

(vi) Hardcopy submission of the application is mandatory. E-mail
only submission will not be considered.

The last date for receipt of applications will be 16/12/2025.

(Head of Department)
JNPA SEZ
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Annexure -1V (A)
Other Terms and conditions of contractual engagement:

1. Period of contract:
The contract for engagement will be for a period of 2 years, extendable at the
discretion of Jawaharlal Nehru Port Authority - Special Economic Zone (JNPA-SEZ).

2. Medical facility:
As regards, medical facility, since JNPA has its own Hospital, OPD as well as IPD

facility will be provided to contractual personnel at JNPA hospital/ dispensary along
with medicines. However, the contractual personnel will not be referred outside for
treatment. No medical facilities would be available to family/ dependent of the
contractual personnel.

3. Leave entitlement:

Consultants / Advisors/ person on contractual basis shall be eligible for medical
leaves and 20 days Casual Leave in a year and Public Holidays. 10 medical leave will be
admissible. For any absence beyond the admissible leave, pro- rata deduction will be
made from the consolidated remuneration. No carry forward of the unconsumed leave as
also no encashment of leave would be allowed.

4. Duty hours:

Duty hours are from 10.00 AM. to 6.00 P.M. or as decided by the
Administration. In case of requirement, contract employee may have to work beyond the
normal duty hours for which there will not any other compensation, monetary or
otherwise.

Normally contract employee will be entitled to a weekly off (Sunday). If situation
warrants, the weekly day of rest may be changed with prior intimation. For work on any
weekly day off/ declared national holiday in exigencies of work, a compensatory day of
rest conveniently in lieu thereof will be granted and for which no other compensation,
monetary or otherwise will be considered. Failure to report for duty will entail deduction
of wages on pro-rata basis.

5. Accommodation:

As regards accommodation facility, accommodation at Jawaharlal Nehru Port
Authority (JNPA) quarters may be provided, subject to availability of accommodation in
the category equivalent to their corresponding category in the Port in terms of their
consolidated remuneration and on the requests of Consultants/ Advisors/Contractual
personnel engaged.

The rent payable for accommodation will commensurate with the SoR of JNPA. In
addition, electricity & water charges would be recovered on actual consumption basis.
The above provision on rent for the accommodation will be applicable to all contractual
personnel from the date of approval of these guidelines by the Board.

6. The contract can be terminated by giving one month’s notice in writing from

either side.

7. If the contractual personnel leaves without notice or acceptance of notice of
termination, the amount due, i.e., consolidated pay payable will be forfeited, to the extent
of notice period.

8. The contractual personnel shall not claim any right/ title/ interest at par with the
regular employees of the Port.

o. Engagement of the contractual personnel is subject to verification of antecedents
by the Police. If any adverse report is received from the Police, his engagement is liable
to be terminated forthwith.

10. Any other terms and conditions of contractual engagement at JNPA SEZ will be

applicable.
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Annexure - IV (B)

JAWAHARLAL NEHRU PORT AUTHORITY
SPECIAL ECONOMIC ZONE (JNPA-SEZ)

Application Form

Application for the position of

purely on Contract basis.

1. Name (In block letters)

2. Address for communication

3. Landline No.

Affix pass-port
size Photograph

Mobile No.

E-mail id

4. Date of Birth & Age (dd/mm/yy)
(self-attested proof to be (in years)
enclosed)

Nationality

6.  Whether belongs to
SC/ST/OBC

7. Marital status
(Married/Unmarried)

8. Name of Father/Spouse

9. Educational /Professional and

other qualifications.
(Attested certificates to be
enclosed)

Sl. | Qualification Name of Board/
No. University/
Institution

Duration Year of | Percentage
of course | passing of marks
obtained
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10. (a) Details of present and past employments and experience.
SI. Name of the | Position | Apnual Period Field/ Details of
No. | organization held pay sector in relevant
which experience
experience
gathered
From To
(b)  Details of any other relevant proficiencies/

skills, if any
11. Please mention details of outstanding

achievement, if any, which was recognized

by higher authority (enclose necessary

documents)
12. Any other information desired to be

submitted by the applicant
13. Contact details of Two references (email &

mobile number)
14. Enclosures

Date :
Place :

Declaration
I do hereby declare that the particulars furnished above by me are correct to the best
of my knowledge and belief. In the event of any information being found to be false
or incorrect, my candidature/engagement may be cancelled /terminated without any
notice.

(Signature of the Applicant)
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