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CIRCULAR

Sub: Invoice Copy.

At present we are sending both soft copy as well as hard copy of invoices
through courier to the Shipping Lines/Agents in respect of bills raised by us. Keeping
in view the increasing volumes and avoidable wastage of stationery, manpower and
practices followed in neighboring Terminals, it has been decided that with effect from
1" April 2014 only soft copy of invoices will be sent through e-mail in respect of

container, vessel and cargo bills.

All Shipping Lines/Agents are requested to immediately get their e-mail ID
updated so that bills can be sent to them without any problem. Further in rare cases

based on request hard copies will be provided for any specific reason.

The above may be brought to the notice of all concerned - for smooth

implementation of the above system.
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To,

All Shipping Lines/Agents
MANSAA, BCHAA, WISBA
CDC Notice Board

Copy to:

CM(T)/HM
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